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Submission guidelines for the Japanese Journal of

Telemedicine and Telecare Association
(Revised in June 2021)

1. Eligibility to submit

The Japanese Journal of Telemedicine and Telecare Association (hereafter, “the Journal”) offers
a platform for members of the Japanese Telemedicine and Telecare Association (hereafter, “the
Association”) to make their academic activities public. However, even if they are not members, those
who support the activities of the Association are eligible to submit articles. The contributor shall be
deemed to have agreed to the conditions listed below stipulated by the Board.

Among those submitting, the author who serves as the point of contact with the Association is called
the corresponding author, and other authors are called the co-authors. The corresponding author
should be a member of the Association at the time of submission.

II. Publication fee

After your article is accepted, your corresponding authors will be charged for publication fee as

follows:

(1) If the corresponding author or co-author is a regular member of the Association or a student
member and has already paid membership fees for the year of submission and year of
publication, the publication fee for those authors are waived.

(2) Corresponding authors and co-authors who have been specifically requested by the Association
to make contributions will have their publication fees waived once the waiver has been agreed.

(3) The corresponding author will be charged the publication fee (JPY 10,000 per person) for co-

authors who do not belong to the Association.

II1. Request for publication fees

(1) The publication fee shall be invoiced by the Secretariat of the Association to the corresponding
author, including fees for co-authors.

(2) A payment deadline shall be set for the publication fee.

(3) If the payment is not made by the specified date, the corresponding author may be contacted
and the publication may be cancelled.

IV. Ethics in publication

The corresponding authors and co-authors are responsible for the ethical considerations of the

paper. If ethical considerations are significantly lacking, publication may be cancelled, including

previous reports on the same research.

In the case of a clinical research contribution, the following points must be observed:

(1) In the reporting of clinical cases, the authors must respect the moral rights of the persons
concerned, explain the content of the report and obtain consent.

(2) In the case of clinical research, the authors shall clearly state that, based on the Declaration
of Helsinki (Ethical Principles for Medical Research for Human Subjects, World Medical
Association, June 1964), their study has been approved in accordance with the “Ethical
Guidelines for Medical and Health Research Involving Human Subjects” ” of the Ministry of
Education, Culture, Sports, Science and Technology, Ministry of Health, Labour and Welfare,
and Ministry of Economy, Trade and Industry, and that the consent of the subjects of the

experiment and approval of the research plan by the institutional ethical committee have been
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obtained as needed, and its approval number should be noted.

(3) Studies that require an ethical review of clinical research, or that use devices and drugs that
require the legal approval of pharmaceuticals, should be reviewed by an ethics committee. In
addition, these studies will be registered in the disclosure system for clinical trial registration,
and its registration number should be noted. (e.g., UMIN CTR).

* Guidelines for Research (website of the Ministry of Health, Labour and Welfare, accessed June

16, 2021):
1) https://www.mhlw.go.jp/content/000757566.pdf

For submissions (misconduct) that may fall under the following categories, the facts will be

confirmed, and necessary measures may be taken.

(1) Papers already published in other scientific journals, or those that are remarkably similar to
those planned for publication

(2) Papers that compromise fairness, the public good, and the good of the academe, such as those
containing falsehoods, factual distortions, or those that result in personal profit

(3) Papers and other writings that damage the human rights and privacy of individuals

V. Disclosure of conflicts of interest

The submission must disclose the status of the paper with respect to conflicts of interest in
the prescribed form. Conflicts of interest should be noted at the end of the paper, before the
acknowledgments or references. If there are no conflicts of interest specified, the statement “No
potential conflicts of interest were disclosed” or similar shall be entered in this section.

It is not necessary to disclose a conflict of interest surrounding the institution to which you belong
when following procedures laid down by this same institution.

The report should include directorships and advisory roles, stock ownerships, royalties, lecture fees,
manuscript fees, research grants, scholarships, sponsorship courses, travel expenses, gifts, and
other relevant items.

The presence of a conflict of interest is not an issue. Failure to properly declare a conflict of interest
is an issue. The declaration of a conflict of interest at the time of the submission is not for review

purposes by the Association but for recording purposes.

VI. Acceptance or rejection of manuscripts

The acceptance or rejection of an original article or review article shall be determined by the
Editorial Board based on the examination results of two or more reviewers, one or more editors in
the case of short and long reports, and a suitable number of editors for other categories of writing as

appropriate.

VII. Preparation of the manuscript
(1) Requirements by submission type
1. Original Articles
*These should consist of new findings obtained in a highly scientifically valid manner.
*The description should be divided into the following sections: Introduction, Methods,
Results, Discussion, Conclusion, and References.

+The length of the original article must not exceed 4,000 words.
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2. Reviews

*These should include a comprehensive statement (not a one-dimensional statement)
on various issues, which should be a scientifically valid statement.
*The description should be divided into appropriate section for discussion.

*The length of the review must not exceed 4,000 words.

3. Short Reports
a) Case Reports

+ These consist of an important research report or an interesting case report in the field.
+The description should be divided into the following sections: Introduction, Case
Study, Discussion, Conclusion, and References.

*The length of the short report must not exceed 2,500 words.

b) Symposium Reports

*These should include symposia on important issues in the field, and the details are
reported to the wide range of members to stimulate interest.

*The report should include the date and time, location, organizer of the symposium,
and name of the speakers.

+The report should describe the purpose of the symposium and the content of each
speech in appropriate proportion.

+The length of the symposium report must not exceed 2,000 words.

¢) Interview Reports

4. Reports

5. Letters

*The voices of the citizens (consumers) who are receiving the service in this field are
contrasted, with contrasting opinions treated fairly.

*The report should include the date and time, location, name of the interviewer, and
name of the speakers.

*The report should describe the purpose of the interview and the content of each
statement in appropriate proportion.

*Regarding the posting of the name of the speakers and content of their speech,
the report must state that the person agrees to be published in the Journal of the
Association. This statement must appear in last part of the text, which should contain
a section discussing the “consent of the speaker.”

+ Discussion by the Editorial Board shall be necessary in cases where there are special
circumstances in which it is required that the speaker be made anonymous.

+The length of the report must not exceed 1,200 words.

+These are reports that contribute to the development of the Association and look at
officially recognized subcommittees (purpose, annual plans, events, and results), as

well as research groups and projects related to the Association.
to the Editor

*These should contain concise descriptions regarding what the writers wish to convey

to editors and readers, including comments on articles published in this journal and
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on important academic topics.

* Submissions should contain a maximum of 250 words, 5 references, and 3 figures.

(2) Language

Manuscripts must be written in the English language.

(3) Document format
For all types of submission, download the submission form from the website of the Association or
from the website of the annual conference, and fill in the following content on the first and second
pages of the manuscript. However, with regard to Reports and Letters to the Editor, the Abstract
and Keywords can be omitted.

Page 1:
+ Author(s) (All) A maximum of 10
* Institution (All)

Page 2:
- Title
+ Abstract (less than 250 words)
* Keywords (5 or less)

*The text shall be created in Microsoft Word and the font size shall be 10 points. The
file name shall be “document.”

«Text shall be written as follows: single space after a comma and double spaces after a
period.

*Tables shall be created in Word, Excel, or JPEG, etc., and file names shall be tablel,
table2, etc.

* Figures shall be prepared in PowerPoint or as grayscale JPEGs of 300 dpi or more,
and the file names shall be figurel, figure2, and so on.

+The titles of figures and tables shall be in English and must not exceed 8 words. The
descriptions of figures and tables shall be in English and not exceed 10 words.

+As a guide, manuscripts should have a maximum of 10 figures and tables. Note,
however, that figures and tables correspond to 150 words (1/8 of a page) and 600 words
(1/2 page).

+ Attention should be paid to figures and tables that are extremely large in size because
they may be difficult to process.

+ At the end of the main text, descriptions shall be inserted of conflicts of interest and
research grants (name of the grant, if a research grant is received).

+ Acknowledgments should be completed as necessary.

«Upload the document (document, table(s), figure(s)) within the submission system.

*The total size of the original files shall be 10 MB or less.

(3) Format for References

See SAGE Vancouverl) for a description of the references.
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* Reference styles (accessed June 16, 2021)
1)https://www.sagepub.com/sites/default/files/sage_vancouver_reference_style_1.pdf?_
gl=1*17qmse*_ga*MTE40ODAONTYONS4xNjIONDkONzgy*_ga_60R758KFDG*MTYyNDQ5N
DedaMS4xLjEuMTYyNDQ5NDgyMC4w

VIII. How to submit
Enter the necessary information on the website of the Association or the submission system of the

academic association, and submit with the manuscript (document, table, figure) attached.

IX. Precautions after submission

If you have not received a notification of receipt from the Editorial Board within two weeks, contact

the following body via e-mail:

Contact information: Secretariat, Journal Editorial Committee, Japanese Journal of Telemedicine
and Telecare Association

jttajournal@j-telemed-s.jp

X. Author’s rights

Copyright of the papers decided to be accepted in this journal (hereafter, “the papers”) shall belong
to the Association.

Upon submission, all authors shall be deemed to have agreed that the copyright of the manuscript
will belong to the Association if it is accepted for publication. Therefore, the submitter (corresponding
author) shall provide all co-authors with these Submission Regulations and agree to the copyright

criteria within the Submission System after obtaining their consent.
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Copyright Handling of Papers and Articles
Published in the Journal of the Japanese Journal
of Telemedicine and Telecare Association

Editorial Committee of the Japanese Journal of Telemedicine and Telecare Association

(Revised in June 2021)

1. Fundamental stance

The Japanese Journal of Telemedicine and Telecare Association (hereafter, the Association)

permits the publication of essays and articles from the Japanese Journal of Telemedicine

and Telecare Association (hereafter, the Journal of the Association) to institutional

repositories under the following conditions.

1) In principle, the target of the publication is the abovementioned academic journal and
one year has elapsed from the date of publication of the journal.

2) Only journal articles that are post-publication and that have been converted into PDF
are allowed as recorded papers in the institutional repository.
No changes shall be made to the original.

3) For publishing or printing from the institutional repository, separate permission shall be
required from the Association.

4) The source shall be clearly disclosed.

5) The copyright of papers published in the journal belongs to the Association.

2. Application procedures for institutions requiring publication in the
institutional repository
1) Institutions that intend to register papers and articles published in the Journal of
the Association in the institutional repository shall submit the designated application
documents (downloaded from the Association’s website) to the Secretariat of the
Association and obtain permission from the Association.
Contact information: Secretariat, Journal Editorial Committee, Japanese Journal of
Telemedicine and Telecare Association
jttajournal@j-telemed-s.jp
2) Permissions will be examined by the Editorial Committee of the Association.

3) The Secretariat of the Association shall issue a public license to authorized organizations.

3. Response of members when asked to post to the institutional repository

In accepting the publication of papers and articles published in the Journal of the

Association to the institutional repository, members of the institution shall confirm that the

following requirements are met.

1) What is intended to be published satisfies the conditions specified in 1) to 5) of Section 1
above.

2) The institution concerned has obtained the registration permission to the repository of

the Journal of the Association from the Association.
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